DEPARTMENT OF THE NAVY
THE MASTER CHIEF PETTY OFFICER OF THE NAVY
2000 NAVY PENTAGON
WASHINGTON DC 203502000

1501
Ser NQOD/003
16 May 16

From: Master Chief Petty Officer of the Navy
T : President, FY-16 Advanced Education Voucher Program
Selection Board

Subj: PRECEPT CONVENING FY-16 SELECTION BOARD TQ CONSIDER CHIEF
PETTY OFFICERS, SENIOR CHIEF PETTY OFFICERS AND MASTER
CHIEF PETTY QFFICERS FOR SELECTION TO THE ADVANCED
EDUCATION VOUCHER PROGRAM

Encl: (1) Board Membership
{(2) NAVADMIN (0g2/18)
(3} Selection Board Guidance

1. Mewbership, Date, Location and Function

a. The selection board, consisting of you as president and
the officers and Master Chief Petty Officers listed in enclosure
(1), is ordered to convene at Navy Personnel Command,
Millington, TN, at 0800, 8 June 2016 or as soon as practicable
thereafter. The function of the board is to recommend
Chief/Senior Chief/Master Chief Petty Officers for the Advanced
Education Program for fiscal year 2016. The records and names
of all eligible Chief/Senior Chief/Master Chief Petty Officers,
determined as of the date established in enclosure (2), will be
furnished to the board.

b. The board shall proceed in accordance with guidance
provided in enclosure (3), and any other guidance contained in
this letter.

2. Authorized Selections. From among those service members
eligible for consideration, the board may select candidates for
acceptance to the program for either a bachelor or master
degree, the numbers of which are not to exceed the total guotas
of twenty. The board need not select to the numbers provided.
The board shall consider carefully, without prejudice or
partiality, the case of every service member whose name is
furnished. The names of those eligible candidates are selected
for the program will be indicated as appropriate. Alternates,
if applicable, will be listed in order of priority.




Subj: PRECEPT CONVENING FY-16 SELECTION BOARD TC CONSIDER CHIEF
PETTY OFFICERS AND SENIOR CHIEF PETTY OFFICERS FOR
SELECTION TQ THE ADVANCED EDUCATION VOUCHER PROGRAM

3. Confidentiality of Board Proceedings. Unless expressly
authorized or required by the Master Chief Petty Officer of the
Navy or higher authority, neither you nor any member of the
board or administrative staff may disclose the proceedings,
deliberations, or recommendations of the selection board. All
board members and administrative staff must comply fully with
these reguirements and I expect you to emphasize the need for

strict confidentiality.
A
4 Jﬁﬁa(

M. D. STEVENS




FY-16 ADVANCED EDUCATION VOUCHER PROGRAM SELECTION BOARD
SELECTION BOARD MEMBERSHIP

1. Advanced Education Voucher Program Board:

FORCM {AW/SW/FMF} Mamudu K. Cole , USN (President}
CMDCM {AW/SW) Matthew Laing, USN

CMDCM (SW/AW/EXW) Robyn Pierce, USN

CMBCM (AW/SW/EXW/IDW/PJ} Blake @. Schimmel, USN
CMDCM (58S} Jonathan R. Consford, USN

2. ETCM(EXW/FPJ) Richard L. Simpson, USN will act as recorder
with the following personnel acting as assistant recorder:

Mr. Richard Nein

The recorder or the assistant recorder will be present during
all deliberations.

3. The following persomnnel are designated to serve as sponsor to
the board:

MCPON (AW/NAC) Michael D. Stevens

4. The following personnel are designated to serve as
Administrative Support Personnel to the board:

RDML David F. Steindl LCDR Stephen P. Milloway
RDML Kenneth R. Whitesell LCDR Timothy D. O'Brien

CAPT Bradley J. Cordts LCDR Exic A. Polonsky

CAPT Paul L., Dinius LCDR Jeremy S. Yarbrough
CAPT Mark C. Helley LT Robert R. Allen

CAPT Douglas P. Howell LT Beau J. Blanchard

CAPT Jeri L. O'Neill LT Claire Geilfuss

CAPT Martin L. Pompeo LT Tramayne L. Jenkins

CAPT Henry P. Roux, Jr. LT Matthew S. King

CDR Howard M. Bryant LT Maura K. Leary

CDR Paul J. Dee LT Vincent N. Perry

CDR Andrew M. McGinly LT Edward R. Polk

CDR Steven J. Skretkowicy LT Van E. Stewart

LCDR Price W. Balderson LT Donald J. Todorowski

LCDR Kristopher M. Brazil CWO4 Mitchell D. Allen

LCDR David R. Flowers PSCM(SW/AW) C. E. Christiansen
LCDR Michael S. Hill PSCM(AW) Robert A. Ferrari
LCDR Johnny W. Kelley YNCM (SW/AW/EXW) Leo S. Godet
LCDR Matthew M. Langreck BMC(EXW) Dana A. Brown

LCDR Richard H. Lay PSC(SW/AW) Patrick R. Harris
LCDR Leon M. Leflore YNC (EXW/IDW/SCW) Byron J. Capps
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YNC(S8) Michael W. Mason
YNC (SW) Lazandra P. Wolf
LS1 (AW/SW) Kedrick D. Cockrell
YN1(SW) Joseph F. Scarlata
LN2 Courtney E. Countiss
LNZ Lauren M. Hauck

PS2 Latoya A. Roberts
¥N2 Frank L. Holland

YN2 Aliscia I.. Law

YN2 (SW/AW) Alexis P. Williams
Mr. Rodger Abernathy

Ms. Jacqueline S. Anderson
Ms. Tracey Armstrong

Ms. Alison Barnes

Mr. Julion A. Bend

Ms. Wendy Beyer

Mr. Robert C. Black

Mr. Brian D. Bourne

Ms. Patricia ©. Bopothe
Mr ., Doug Burgess

Ms. B. J. Callis

Mr. Clarence Carver

Ms. Pam Carter

Ms. Janice Chambers

Mr. James C. Clemmons
Mr. Joel Cook

Ms. Sonya Y. Cox

Mr. John R. Crotts

Ms. Martha Cruz

Mr. James Cutter

Ms. Karen Dapsis

Mr. Bennie Davis

Mr. Richard T. DeRousse
Mr. Jeremy L. Fisher

Mr. John Fleenor

Mr. Mike Foldes

Mr. John Frantz

Mr. Christopher Garner
Mr. Dennisg Garza

Mr. Cornell D, Gaulmon
Mr. Bryan Gillentine

Mr. William H. Green

Mr. Keith Grover

Mr. Richard M. Hammer
Mr. Jim Hammerich

Mr. Dave Hard

Mr. Max H. Hodge

Mr.
Ms.
Mxr.
Mr.
M1,
Mr.
Ms,
Ms.
Mg=.
Mr.
Mg.
Mr.
Ms,
Mr.
Mxr.
Ms.
M,
Ms.
Mr .
Ms.
Mx.
Mx.
Mr.
Mr.
Mzx.
Ms.
Ms,
Mr.
Ms,
Mzr.
Mr.
Mxr.
Mzr.
Mr.
Ms.
Ms.
Mr.
Mr.
Mr.
Mr .
Ms.
Mx.
Mr.
Mr.
Mzr.
Ms.
Ms.

David L. Howard
Rosalind Hudson-Phillips
Michael Jennings
Juan J. Jimenez
Douglas E. Johnson
John Johnson
Lorraine A. Johnson
Crystal Jones
Meligsa D. Jones
Steven P. Jones
Shu J. King

Alex Kraus

Karenn M. Kumnick
Randy L. Kurschner
David B. Lanham
Sonia Lewis

Thomas R. Lewis
Diane L. H. Lofink
Victor A. Loy
Nancy P. Lubiani
Donald P. Marshall
Paul D. Martin
Paul L. Martin
Richard P. Mason
Anthony L. Matthews
Karon D. Matthews
Lynda C. McKinney
Christopher J. Meunier
Angela S. Moyler
William H. Mummert
Pratap Muratee
Jagon C. Myers
Corey A. Nichols
Tommy . Owens
Keisha R. Parker
Doris A. Pembroke
Chuck Pennington
Richard S. Perry
James A. Price
Stephen R. Ranne
Amy C. Ray

Dondi Reed

Stanley Robinson
Jay A. Rublaitus
Tony V. Sanders
Cheryl L. Scott
Edna M. Shannon
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Antoine Sharp
Michael P. Simrell
Angie L. Smith
Thor Smith

Ruby D. Snowden
Larry Sckolosgki

Lee K. Staley
William A. Stephens
Lynnette Stinnett
Tim Suich

Jennifer M. Summers
Jim C. Tanner
Horace Taylor
Robert J. Thompson
David C. Tidwell
Martha Uselton

Edna F. Varner

Carl R. Waelde

Mr .
Mr,
Mg.
Mr.
Mzr.
Mzx.
Ms.
Mr.
Mg.
M,
Mx .
Mr .
Ms3.
Ms.
Mr.
Mzr.

Shawn Walther

Brian L. Wenger
Jessica Whitfield
Chrigtopher A. Wiley
Bob T. Wilkinson

Ed Willard

Sharlene Williams
Charles E. Wilson
Deborah A. Wilscn
Jason T. Winfield
Wiley P. Winter
Darrence A. Wolfe
Mindee M. Wolven
Rebecca Yong

Alan D. Young
Christopher J. Zaller
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NAVADMIN 092/16
MSGID/GENADMIN/CNO WASHINGTON DC/NL1/APR//
SUBJ/FY~16 ADVANCED EDUCATION VOUCHER PROGRAM//

REF/A/M5G/CNO WASHINGTON DC/181833ZN0V04//
REF/B/LTR/OPNAV/29MAR0S /NOTAL/ /

NARR/REF A IS NAVADMIN 263/04, PROFESSIONAL MILITARY EDUCATION CONTTINUUM.
REF B IS OFFICE OF THE CHIEF OF NAVAL OPERATIONS N13 MEMORANDUM, POLICY
DECISION MEMORANDUM 003-05: ENLISTED ADVANCED EDUCATION SERVICE
OBLIGATION.//

RMKS/1. Thigs NAVADMIN solicits applications and provides guidance for the
FY-16 Advanced Education Voucher (AEV) Program.

2. The AEV Program offers advanced education opportunities and provides
financial assistance to senior enlisted personnel (E-7 to E-9) to complete a
baccalaureate or master's Navy-relevant degree in designated areas of study
through off-duty education. Applicants should be available to commence their
studies in the 2016 Fall term. A Navy selection board will convene in June
201e6.

3. The AEV Program supports the Professional Military Education Continuum
anncunced in reference (a). Participants in the AEV Program will be provided
funding for tuition, books, and related fees for completion of the advanced
degrees within the following guidelines and funding limits:

a. PBaccalaureate Degree: Applicants must have either an associate's
degree from an institution of higher learning accredited by an agency
recognized by the Department of Education or the equivalent amount of college
credit already earned and applicable to the Havy-relevant degree being
scught. Funding limits are a maximum of 6,700 dollars per fiscal year for up
to 36 months from the date of signing a letter of acceptance, not to exceaed
20,000 dollars total program cost.

b. Masters Degree: Bapplicants must have a baccalaureate degree from an
institution of higher learning accredited by an agency recognized by the
Department of Education and only Navy-relevant master's degrees will be
considered. Funding limits are a maximum of 20,000 dollars per fiscal year
for up to 24 months from the date of signing a letter of acceptance, not to
exceed 40,000 dollars total program cost.

. Other: BAEV is not authorized for courses used to earn an additional
degree at the same or lower education level. AEV and tuition assistant
benefits may not bé combined and reimbursement for any educational expenses
incurred prior to participation in AEV is not authorized.

d. Service Obligation: Per reference (b), upon completion of, or
withdrawal from, education for which any authorized expenses were paid,
participants shall agree to remain on active-duty for a period equal to three
times the number of monthe of education completed or three years, whichever

Encl
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is less. This obligation is discharged concurrently with any other service
obligation program participants may have already incurred. This agreement
does not obligate the Navy to retain a member on active duty. If a program
participant fails to complete the period of active duty specified in the
agreement, such member will reimburse the United States for the cost of the
advanced education received, prorated for the obligated time served.

4. The Navy is looking for superior performing active-duty senior enlisted
perscnnel (E-7 to E-9) with strong upward mobility potential with the
following gualifications to apply for the program:

a. Time in Service: E-7 with no more than 17 years; E-8 with no more
than 19 years; and E-9 with no more than 23 years.

. Eligibkility: Applicants should be transferring teo, or currently on
shore duty with sufficient time ashore to complete a baccalaureate or
master's degree program. Applicants on sea duty may apply provided they
submit an education plan that shows the ability to complete the degree
program as specified above.

5. Applications are to be prepared using the format located at the Mavy
College website and must include endorsements by both the commanding officer
and command master chief (maximum length one page each). Additional
information and examples of Navy-relevant areas of study are located at
http://www.navycollege.navy.mil/aev/aev app.html.

6. Application packages, with endorsements, must reach Naval Education and
Training Command, (NETC) Code N523, no later than 27 May 2016.

7. The point of contact for this matter is ETCM Richard Simpson, NETC N523,
at (850}452-7268/DSN 459, or via e-mail at richard.l.simpson(at)navy.mil.

8. This message will remain in effect until superseded or 31 December 2016,
whichever ogcurs first.

9. Released by Vice aAdmiral W. F. Moran, N1.//
BT
#0001

NNNN
UNCLASSIFIED//

Encl (2}



Appendix

SELECTION BOARD GUIDANCE

Subject

General Procedural Guidance

Duties of the Board President
Board proceedings

Marital status

Area tours

Adverse Information

Selection Standard and Skills Guidance

Selection Standard

"Best Qualified” Standard

Professional Military Education
Innovation and Efficiency

Leadership of Diverse Organizations
Anti-Terrorism and Force Protection {(as
Applicable)

Neval Special Warfare Experience (as
Applicable)

HR Leadership Billets {as applicable)
Special Duty Assignment (as applicable)
Overseas and Arduous Duty (as applicable)

Equal Opportunity Guidance

Addresses equitable consideration for all
Candidates

Board Report

Addresses content and routing of selection
Board report

Oaths

Provides oaths for board members and support
Personnel

Encl
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APPENDIX - A
GENERAL PROCEDURAL GUIDANCE

1. Duties of the Board President. The president of the board
has been appointed by me and shall perform prescribed
administrative duties. The board president has no authority to
constrain the board from recommending for selection those fully
qualified candidates that the majority finds best qualified to
meet the needs of the Navy. The board president shall ensure
that the board proceedings listed below are read to each board
member, recorder, and administrative suppert person on the
convening date of the board or on the date of assignment to the
board, whichever is later.

2. Board Proceedings. The following directions concerning
communications and information apply to all board proceedings:

a. Each of you (president, members, recorders, and
administrative support personnel) is responsible to maintain the
integrity and independence of this gelection board, and to
foster careful consideration, without prejudice or partiality,
of all eligible candidates.

b. You must pay particularly close attention to the rules
governing communications with and among other board members, the
information authorized te be furnished to you, and the
procedures you should follow if you believe that the integrity
of this selection board has been improperly affected.

¢. You may not receive, initiate, or participate in
communications or discussions involving information that Navy
Regulations preclude from consideration by a selection board.
You are to base your recommendations on the material in each
candidate’s military record, any information I have provided to
the board and any information communicated to you by individual
eligible candidates under provisions I have issued. 1In your
deliberations, you may discuss your own personal knowledge and
evaluation of the professional gualifications of eligible
candidates to the extent that such matters are not precluded in
law or Service regulations from consideration by a selection
board or inclusion in a candidate’s military personnel record.
You may not discuss or disclose the opinion of any person not a
member of the board concerning a candidate being considered
unless that opinion is contained in material provided to the
board under the provisions of Navy Regulations.

d. When discussing your own personal knowledge concerning
the professional qualifications of eligible candidates, the
board is reminded that if personal remarks, based on a member’sg
perscnal knowledge, could be congidered adverse, the member
cannot discuss his personal knowledge or evaluaticn unless such
matter is contained in the candidate’s official record or other
material placed before the board in compliance with the law and
Service regulation. In addition, should a candidate’s reccord
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reveal the removal of a fitness report, the member may not
discuss his personal knowledge regarding the circumstances which
resulted in the removal of the report.

e. T and the Fleet Master Chief Navy Total Force are the
only persons who may appear in person to address you on other
than administrative matters. All communications with the board,
other than those that are clearly administrative or made by
Fleet Master Chief Navy Total Force, must be in writing, given
to each of you, and made part of each board’s record. I have
designated in writing those persons authorized to provide
routine administrative information to you.

f. Before the report of the Advanced Education Voucher Board
is signed, the recommendations may be disclosed only to members
of the board, recorders, and those administrative support
personnel I have designated in writing. After you sign the
board report, only the recommendations of the board may be
disclosed. The names of the candidates will be released to the
public after the board's report is approved. Until the names
are released to the public, you may not discuss or disclose
recommended candidates. Except as authorized by the Master
Chief Petty Officer of the Navy or higher authority, the
proceedings/deliberations of the board may not be disclosed to
any person not a board member, board recorder, or administrative
support persomnel.

g. If at any time you believe that you cannot in good
conscience perform your duties as a member of the board without
prejudice or partiality, you have a duty to request relief by me
from this duty. I will honor any such request. If a member or
recorder believes that the integrity of the board’s proceedings
has been affected by improper influence of military or civilian
authority, misconduct by the board president or a member, or any
other reason, or believes someone is exerting or attempting to
exert inappropriate influence over the board or its proceedings,
he or she must reguest to be relieved by me from the obligation
not to disclose board proceedings and, upon receiving it, to
repoxrt the basis for this belief.

3. Marital Status. Selection boards are prohibited from
congidering the marital status of a member or the employment,
education, or volunteer service of a spouse.

4. Area Tours. Repeated tours in a particular geographic
location should not be considered negatively, provided the
candidate has progressed in billet complexity, professional
development, and leadership responsibility.

5. Adverse Information

a. Just as you must consider positive performance, you must
consider documented incidents of misconduct and substandard
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performance, which is included in a candidate’s official service
record, in determining those candidates who are best gualified
for selection. Members must give careful consideration to each
incident. For those eligible candidate’s who are recommended
for selection and who have received digciplinary action, or
whose privileged information record (Field Code 38) contains
matters relating to conduct or performance of duty, every board
member shall review the information contained therein,
personally, prior to the final board decision.

b. Faced with many well-qualified candidate’s, thexre may be
a tendency to simplify your task by summarily putting aside the
folders of candidates whose past recordsg are less than perfect;
however, to do this is to fall short of your obligation. A
judgment of the whole person and the whole record is required to
determine whose future potential will serve the Navy best. You
may conclude that particular adverse information undermines a
candidate’s ability to serve successfully in a position of
increased authority and responsibility, despite an otherwise
outstanding record. On the other hand, you may find that a
candidate’s overall outstanding performance demonstrates such
potential for future service that it outweighs the deficiency
noted in the record. Some candidates will have learned Ffrom
their mistakes in ways that make them stronger; others will have
strengths that ocutweigh relative weaknesses in their records.

c¢. Make the best, not gimply the most obviously defensible,
choices. By doing thig, you will not only fulfill your
obligation, yvou will also better serve the Navy.



APPENDIX - B
SELECTION STANDARD AND SKILLS GUIDANCE

1. Selection Standard. The board shall consider carefully,
without prejudice or partiality, the record of every eligible
candidate. The candidates selected will be those whom a
majority of the members of the board consider best gualified,
giving due consideration to the needs of the Navy for candidates
with particular skills. In addition to the standard of best
qualified, each candidate recommended must be fully qualified
for selection in accordance with enclosure (2); as well, each
candidate must be capable of performing the duties of a Senior
Enlisted Leader or have shown the potential to possess these
capabilities in coming years. The best and fully qualified
standard shall be applied uniformly to all eligible candidates
whether below, in or above the promotion zone.

2. 'Best Qualified Standard". Navy policy regarding
application of the "hest qualified" standard is as follows: The
needs of the Navy and the Joint Force dictate that ocur future
leaders possess the qualities to excel as leaders in both
service and joint operating environments. Proven excellence in
leadership positions is the ultimate measure of the gqualities
required. Performance while serving in leadership roles, as
well as potential for genior enlisted leader positions, is the
ultimate test of fitness for selection. Candidates may have
alsc demonstrated leadership, skill, integrity, and
resourcefulness in other difficult and challenging joint and in-
service assignments.

3. Professional Military Education (PME). PME conveys the
broad body of knowledge and develops the habits of mind
essential to the wmilitary professional’s expertise in the art
and science of naval leadership and warfare. The Navy needs
candidates with formal technical and military education in a
time of increasing technological sophistication. FPME
achievement is a significant career milestone in the development
of future Navy leadership. The utilization of advanced
education in tours is an equally significant career milestone.
In determining a candidate’s fitness for selection, you shall
favorably consider military education, college degrees, and
experience in specialized areas.

4. Imnovation and Efficiency. In your deliberations, give
careful consideration to the fact that the needs of the Navy
have changed over the years and will continue to change. Please
be especially alert for candidates who embrace innovation and
efficiency to find new solutions to our most challenging
problems. The Navy needsg bold candidates who are willing to
think creatively, take well-calculated risks, develop new ideas,
and maximize capabilities through sound management practices.
Seek te select candidates who have shown initiative in finding
and pursuing the most effective ways of accomplishing our
mission. In your consideration, recognize that the continued
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preeminence of the Navy in the future is inextricably linked to
its ability to change and to manage for efficiency. I note
also, in this regard, that candidates with the greatesgt capacity
for innovation and management efficiency may have had some
billets different from the norm. In the context of a changing
Navy, the best-qualified candidates may reflect a variety of
backgrounds and proven record of accomplishments.

5. Leadership of Diverse Organizations. Today's Navy is manned
by Sailors representing 24 different ethnic groups and literally
hundreds of cultural heritages. In light of this diversity, you
should give careful attention to selecting candidates who have
demonstrated the potential to lead large organizations composed
of personnel coming from widely varying ethnic and cultural
backgrounds.

6. Anti-Terrorism and Force Protection. The Navy’s increasing
focus on anti-terrorism and force protection ({(AT/FP) requires
that the Navy retain candidates who possess an understanding of
these specialized skills. Be particularly attentive to the
records of those candidates who have demonstrated expertise in
the areas of anti-terrorism and force protection. Experience
may have been attained either afloat or while serving on major
staffs or commands ashore. 1In view of the emerging importance
of AT/FP requirements, the board should give appropriate
consideration to candidates with these gkills when selecting the
best and fully qualified to meet the needs of the Navy.

7. Naval Special Warfare Experience. Due to world events and
the emphasis on fighting a global terrorist threat, the board
shall give due consideration to those candidates who have
experience through assignments with special operations forces;
including, but not limited to those assigned to Naval Special
Warfare command and other joint special operations units. These
assignments, which may not be typical of the non-Seal career
path, are nonetheless considered key to fighting the Global War
on Terror and should be given due consideration.

8. Human Resources Candidate Milestone Assignments. Due to the
specialized mission of the HR community, certain sea and shore
billets supporting major staffs and resource sponsors have
billets that require proven expertise and solid leadership
ability because of their strategic contribution to policy
development and program management acrosg HR competencies
(manpower, recruiting, training, and human performance
technology}. The performance of candidates in milestone
assignments should be given consideration equal to that
ordinarily granted to candidates in the Senior Enlisted Leader
positions.




9. B8Special Duty Asgignment. Although the candidates presented
to the board compete within their requested college degree, they
are frequently detailed te duty outside of their college major.
Many such types of duty require selectivity in assignment and
special qualifications. Recruiting and retention of Sailors is
the top priority of today's Navy. In recognition of the
critical rele recruiting and retention play in Navy's ability to
accomplish its mission, you should give special consideration to
those candidates who have successfully completed, or are
currently serving in the extremely demanding tours of duty as
Recruit Division Commanders and Recruiters. Additionally, tours
of duty which the Board considers reinforecing Navy Core Values
of recruits and other first term Sailors such ag instructor in
"A" and "C" schools, Apprenticeship Training, Fleet Training
Centers, prototype, and submarine and aircrew candidate schools
must also be given special consideration. In determining which
candidates are best and fully qualified, bear in mind that
members serving in these types of highly selective assignments
are evaluated among a large number of individually selected
personnel with equally superb recoxrds. Due consideration shall
be given to the successful accomplishment of major collateral
duties affecting mission effectiveness, retention and morale;
€.9., 3M coordinator, Professional Development Board member. In
consideration of SEAL, EQOD, SWCC and Divers, special
consideration will be given to the shore duty requirement
specified in enclosure (2) in regards to these Sailors
availability to complete requested degree., To this end, the
board should select the best-qualified candidates.

10. Overseas and Arduous Duty. In determining who is best
qualified, emphasis shall be placed upon demonstrated evidence
of professional and leadership excellence under arduous
conditions. It should be recognized that some ratings do not
offer an extensive opportunity for sea duty; however, candidates
who have performed well in demanding sea duty billets and/or
overseas sea duty units in their current pay grade should
receive special consideration. This special consideration
cannot, however, be used to disadvantage otherwise outstanding
female candidates who have not had the opportunity to serve at
sea owing to law or policy. Eligible candidates should not be
judged against the norm of a preconceived career pattern.




APPENDIX - C
EQUAL OPPORTUNITY GUIDANCE

1. The Department of the Navy is dedicated to equality of
treatment and opportunity for all personnel without regard to
race, creed, color, gender, or national origin. The Navy
strives to maintain a professional working environment in which
an individual's race, creed, color, gender, or national origin
will not limit his or her professional opportunities.
Accordingly, within this board's charter to determine those
candidates who are best and fully gqualified, you must ensure
that candidates are not disadvantaged because of their race,
creed, color, gender, or national origin.

2. Your evaluation of all candidates must afford them fair and
equitable consideration. You should be particularly vigilant in
your evaluation of records to take care that no candidate’s
promotion opportunity is disadvantaged by service utilization
policies or practices. You should evaluate each candidate's
potential to assume the responsibilities of the next career
milestone, the overriding factor being performance of assigned
duties.

3. The Navy has assigned some candidates outside of traditional
career development patterns, e.g., institutional instructors,
recruiting and equal opportunity billets. 1In addition, other
utilization pelicies or practices, such as those based on
statutory restrictions on the assignment of women, may have had
an effect on career opportunitieg. These asgignments, though
beneficial to the Navy, may have foreclosed to the candidates so
assigned opportunities available to other candidates. Such
assignment practices should not prejudice the selection of these
candidates. Successful performance of assigned duties ig the
key in measuring a candidate's potential for selection.
Accordingly, in determining the qualification for promotion of
any candidate who has been affected by such utilization policies
or practices, duty performed well in such assignments should be
given weight equal to duty performed well by a candidate not
affected by such policies or practices.

4. This guidance should not be interpreted as requiring oxr
permitting preferential treatment of any candidate or group of
candidates on the grounds of race, creed, color, gender, or
national origin.



APPENDIX - D
BOARD REPORT

1. The record of the board's proceedings shall be compiled by
the recorders and administrative support personnel. The written
report of the board shall be signed by the board president, the
board members, and board recorders. It shall contain the
following:

a. All instructions, information, and guidance that were
provided to the board.

b. Certification that:

(L) To the best of your knowledge, the board complied
with all instructions contained in the precept, and, as
appropriate, other letters of guidance or instruction provided
by me;

{2) You were not subject tc or aware of any censure,
reprimand, or admonishment about the recommendations of the
beard or the exercise of any lawful function within the
authorized discretion of the board;

(3) You were not subject to or aware of any attempt to
coerce or influence improperly any action in the formulation of
the board's recommendations;

(4) You were not party to or aware of any attempt at
unauthorized communications;

(5) To the best of your knowledge, the board carefully
considered the records of each candidate whose name was
furnished to the board; and

(6) The candidates recommended for selection are, in the
opinion of the majority of the members of the board, fully
qualified and best qualified to meet the needs of the Navy among
those candidates whose names were furnished to the board.

(7) You are aware that the names of the selectees will
be released to the public after the board report 1s approved,
and you know that you may not disclose recommended selectees
until the names are released to the public; and

(8) You understand that, except as authorized by the
Master Chief Petty Officer of the Navy or higher authority, you
may never disclose the proceedings and deliberations of the
board to any person who ig not a board member or board recorder.



¢. Ligt (s} of the candidates/enlisted members recommended
for selection to the Advanced Education Voucher Program. This
list will be alphabetized within each degree level selection.
The selectees approved degree major will be listed showing what
the selectee will use the Advanced Education Voucher for. A list
of up to five alternates in each related degree level will also
be listed.

d. Precept.
e. Such other lists as the board may deem necessary.

f. If applicable, the ghow-cause list shall contain the
names of those candidates whose records, in the opinion of a
majority of the members of the board, indicate the candidate
should be reguired to show cause for his or her retention on
active duty. It shall alsc contain a brief explanation of the
basis for the board’'s opinion. Negative reports shall state,
"In the opinion of a majority of the members of the board there
were no candidates recommended to show cause for their retention
on active duty.”

2. The report shall be Fforwarded for approval to the Master
Chief Petty Officer of the Navy.



APPENDIX - E
OATHS

1. The following oath or affirmation shall be administered to
the recorder and assistant recorders by the president of the
board:

"Do you, and each of you, do solemnly swear {or affirm) you
will kKeep a true record of the proceedings of this board, and
you will not divulge the proceedings of this board except as
authorized or required by the Master Chief Petty Officer of the
Navy or higher authority. So help you God.*

The following oath or affirmation shall then be administered by
the recorder to the members of the board:

"Do you, and each of you, do solemnly swear (or affirm) you
will perform your duties as a member of this board without
prejudice or partiality, having in view both the special fitness
of candidates and the efficiency of the Naval service, and you
will not divulge the proceedings of this board except as
authorized or reguired by the Master Chief Petty Officer of the
Navy or higher authority. 8o help you God."

The following oath or affirmation shall then be administered by
the recorder to the administrative and other support personnel:

"Do you, and each of you, do solemnly swear {or affirm) you
will not divulge the proceedings of this board except as
authorized or reéequired by the Master Chief Petty Officer of the
Navy or higher autherity. So help you God."



