Education Planning Processes

	Phase  & Stage
	What to do
	Est. Duration
	Details to Perform, Questions to Ask, etc.

	At 
1st PDS
	Keep Mission
First 
	1st yr
	Learn individual and rating skills, keep mission as priority.

	
	
	
	Begin researching your education/training needs.

	
	
	
	Outcome =Earn Qualifications



	Research

(Stage 1)

(This should be done during 1st year)
	Research Careers
During and After Navy
	2-4 weeks
	Research career interests at http://DANTES.kuder.com

	
	
	
	Review career info on Bureau of Labor and Stats – http://www.bls.gov/ooh/

	
	Outcome = Field/profession to pursue (as close as possible)

	
	Research Education/ Training Needs
	2-4 weeks
	Speak w/ Experts in desired career (people who do what you want to do)

	
	
	
	Certs/Degree(s) needed… both Level (AA, BA, etc) & Subject/Major

	
	
	
	School(s) recommended or not recommended?

	
	
	
	Accreditation Needed? (Regional, national, or specialized e.g. AMA, ABET, etc.)

	
	
	
	Apprenticeship needed or helpful?  Certificates?

	
	Outcome = req’d/recommended Votech/Degree level, subject, etc.


Note:  Stage 1 can and should be done during 1st year at 1st PDS.
	Counseling
(Stage 2)
	Get Navy Counseling
(ASAP after doing career research)
	30 min
	Gather research/homework.

	
	
	
	Contact VolEd Counselors for req’d counseling

	
	
	
	Discuss future interests, current duties, job aids and checklists to assist you.

	
	
	
	Discuss available options & programs and discuss how/when to best use them to reach goals, saving time, money, and effort.

	
	Outcome = Know programs and processes that may best suit individual needs and goals and know the next steps to take.


Note:  Stage 2 can and should be done during 1st year at 1st PDS.
	Begin Planning

(Stage 3)
	School Shopping/ Research 
	2-4 weeks
	Using School Shopping Job Aid, shop at 5-7 (or more) schools that offer what you need.

	
	
	
	Narrow down to 1-3 schools, 

	
	
	
	Review school list with experts in career field and narrow down to 1.

	
	Outcome = Single school for 1st degree.


Note:  Stage 3 “Begin…” & “Complete Plan” phases can and should be done during 1st year at 1st PDS.


	Phase  & Stage
	What to do
	Est. Duration
	Details to Perform, Questions to Ask, etc.

	Complete Plan

(Stage 3)
	Develop Initial Education Plan
	1-2 hrs
	Submit official JST to school &  request official SOCDNS or degree plan

	
	
	
	Apply to school for acceptance (do not register/enroll in class, yet)

	
	
	1-2 hrs
	Using Course Completion Option job aid and working with 1st school, ID all options to complete 1st degree and create initial or draft education plan.

	
	
	
	Using 1 year class/funding planner job aid and working with 1st school, create plan for 1st year.

	
	Outcome = Initial or Draft Education Plan and class & funding plan for 1st year

	
	Submit plan to VOLED/VEC
	30 min
	Complete TA Training [link] and upload certificate to “My Education” web page.

	
	
	5 min
	Upload education plan to “My Education” web page.

	
	
	
	Send email to Navy Counselor requesting review of plan.

	
	
	1 week
	VolEd confirms plan meets Navy req’s.

	
	Outcome = VolEd approval and eligibility to submit for TA


Note:  Stage 3 “Begin…” & “Complete Plan” phases can and should be done during 1st year at 1st PDS.
	Execute
Plan

(Stage 3)

	Secure funding
	1-2 wks
	Secure Funding (Submit WebTA, Apply for Pell Grant (FAFSA), submit for other scholarships & grants, consider NCPACE, GI Bill, CLEP, etc. options)

	
	Outcome = TA Authorization, NCPACE Approval, Etc.

	
	Register  for class
	1 hr
	Take AUTHORIZED TA to school and enroll in class

	
	
	
	Notify VolEd   BEFORE making changes to start date, class drop, class name/#, tuition, fees, etc. on the TA Authorization.

	
	
	
	Books (rent, buy used, check library, etc.) See “Helpful web sites” job aid

	
	Outcome = Class enrolled, books bought.

	
	Begin Classes
	As Needed
	Notify VolEd of course withdrawal, drop, attendance problems, etc.

	
	
	
	Request official SOCDNS Agreement or Degree Plan from School

	
	Submit Grades and SOCDNS
	15 min ea.
	Submit grades immediately after class ends (do not rely on school)

	
	
	
	After 2nd class w/ school, upload Official SOCDNS or DP to My Ed Plan.

	
	Repeat Execution Phase
	As Needed
	Get TA Authorized, register for class, submit grades, repeat

	
	
	
	Contact VolEd ASAP of any changes to SOCDNS/DP, problems, etc.

	
	
	
	Plan ahead for next FY quarter classes. (submit TA 1 FY Qtr prior to class)

	
	Plan for next degree
	
	When approx. ½ done with current degree Review Ed Plan and research next school

	
	
	
	Submit completed degree to Navy (Ask VolEd how)


Note:  Stage 3 “Execute Plan” can and should be done only after achieving qualifications.
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