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NCPACE DISTANCE LEARNING/TECHNOLOGY DELIVERED COMPLETION REPORT
Required information is highlighted in gray; click in the highlighted area and type in info requested

DATE: 

FROM:	 
    UIC: 	SEA DUTY TYPE:  
  
TO:	paceorders@navy.mil; 	pacecor@navy.mil; ncpace@navy.mil
CC:	
	
	
	

Subj:  NCPACE DISTANCE LEARNING (DL) COMPLETION REPORT

Ref:   (A) NCPACE CONTRACT #N00189-09-D-Z060//(NOTAL)

INFORMATION CONTAINED HEREIN IS "PRIVACY ACT PROTECTED - FOIA".
  
1.  IAW REF (A), this command certifies the following distance learning courses, authorized by delivery order number 7Z, have been completed.  These courses were or will be offloaded or forwarded to the contractor on .

2.  The following DL course completion data is provided: 
 
A.  The following students completed their course of instruction for term dates   - .
PLEASE SORT BY INSTITUTION THEN BY COURSE #. 
(TO ADD MORE STUDENTS SIMPLY HIT TAB KEY WITH CURSOR IN LAST “INSTITUTION” BOX)
	STUDENT’S FULL NAME
	RATE
	COURSE #
	INSTITUTION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



B.  The following students withdrew after the 14-day drop/add period.  Command justification for withdrawals will be provided later if applicable. 
PLEASE SORT BY INSTITUTION THEN BY COURSE #. 
(TO ADD MORE STUDENTS SIMPLY HIT TAB KEY WITH CURSOR IN LAST “INSTITUTION”” BOX)
	STUDENT’S FULL NAME
	RATE
	COURSE #
	INSTITUTION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	







C.  The following students did not complete their course and are expected to receive a grade of “F”:
PLEASE SORT BY INSTITUTION THEN BY COURSE #. 
(TO ADD MORE STUDENTS SIMPLY HIT TAB KEY WITH CURSOR IN LAST “INSTITUTION”” BOX)
	STUDENT’S FULL NAME
	RATE
	COURSE #
	INSTITUTION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




D.  The following students request an extension (not to exceed 60-days) in order to complete course work.  Command will submit additional completion report for these students at the end of the extension period.
PLEASE SORT BY INSTITUTION THEN BY COURSE #. 
(TO ADD MORE STUDENTS SIMPLY HIT TAB KEY WITH CURSOR IN LAST “INSTITUTION”” BOX)

	STUDENT’S FULL NAME
	RATE
	COURSE #
	INSTITUTION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




E.  The following students have utilized a 60-day extension and now request an Incomplete from their institution to finish course work.  All course work must be completed by the end of the Incomplete period provided by the institution, or students will earn a grade of “F”.  Command will submit additional completion report for these students at the end of the Incomplete period.
PLEASE SORT BY INSTITUTION THEN BY COURSE #. 
(TO ADD MORE STUDENTS SIMPLY HIT TAB KEY WITH CURSOR IN LAST “INSTITUTION”” BOX)

	STUDENT’S FULL NAME
	RATE
	COURSE #
	INSTITUTION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



3.  BY STATUTE, OFFICERS WILL INCUR A MINIMUM TWO-YEAR SERVICE OBLIGATION FOR TA AND NCPACE COURSES COMMENCING WITH THEIR COMPLETION OF (OR WITHDRAWAL FROM) THE PROGRAM.  THIS TWO-YEAR SERVICE OBLIGATION WILL BE SERVED CONCURRENTLY WITH ANY OTHER SERVICE OBLIGATION.
 

4.  THE FOLLOWING INDIVIDUALS ARE DESIGNATED AS THE COMMAND NCPACE POCS AND WILL BE RESPONSIBLE FOR RECEIPT AND SECURITY OF THE TECHNOLOGY EQUIPMENT AND COURSE EXAMINATIONS.  

ENROLLMENT IN THE TERM(S) REQUESTED EXCLUDES AN INDIVIDUAL FROM ACTING AS PROCTOR/CUSTODIAN OF THE COURSE THAT HE/SHE IS TAKING.  PLEASE ENSURE THAT AN ALTERNATE INDIVIDUAL IS AVAILABLE TO PROCTOR AND ACCEPT CUSTODY FOR THIS COURSE.	

PRIMARY POC:		 				
	ADDRESS:	
PHONE: 			  
E-MAIL: 	

ALTERNATE POC:		 				
	ADDRESS:	
PHONE: 			  
E-MAIL: 	



FOR OFFICIAL USE ONLY - PRIVACY SENSITIVE: ANY MISUSE OR UNAUTHORIZED DISCLOSURE OF THIS INFORMATION MAY RESULT IN CIVIL OR CRIMINAL PENALTIES.
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