NCPACE DISTANCE LEARNING/TECHNOLOGY DELIVERED COMPLETION REPORT FOR IAs/OSAs/GSAs
Required information is highlighted in gray; click in the highlighted area and type in info requested

If the student is listed in section B or C, please scan exam checklist – with all required signatures - and submit with this report. If command does not have scanning capability, simply submit the report and we will send alternate instructions. 


* IA/OSA USE PARENT COMMAND’S EMAIL ADDRESS & GSA USE CURRENTLY ASSIGNED COMMAND’S EMAIL ADDRESS

DATE: 

FROM:	 

TO:	paceorders@navy.mil; ncpace@navy.mil 

CC:	
	
	
	

Subj:  NCPACE DISTANCE LEARNING (DL) COMPLETION REPORT

Ref:   (A) NCPACE CONTRACT #N00189-14-D-Z038//(NOTAL)

INFORMATION CONTAINED HEREIN IS "PRIVACY ACT PROTECTED - FOIA".
  
1. IAW REF (A), THIS COMMAND CERTIFIES THE FOLLOWING COMPLETION STATUS FOR THE DISTANCE LEARNING COURSE, AUTHORIZED BY DELIVERY ORDER NUMBER 7Z.  THIS COURSE WAS OR WILL BE OFFLOADED OR FORWARDED TO THE CONTRACTOR ON .

2. THE FOLLOWING DL COURSE COMPLETION DATA IS PROVIDED: 
 
A. THE FOLLOWING STUDENT COMPLETED/PARTIALLY COMPLETED THEIR COURSE OF INSTRUCTION FOR TERM DATES   - .
PLEASE SORT BY INSTITUTION THEN BY COURSE #. 
(TO ADD MORE STUDENTS SIMPLY HIT TAB KEY WITH CURSOR IN LAST “REMARKS” BOX)
	STUDENT’S FULL NAME
	RATE/RANK
	INSTITUTION
	COURSE #
	REMARKS*

	
	
	
	
	


*	COMPLETED, PARTIALLY COMPLETED (GRADE AS SUBMITTED)

[bookmark: _GoBack]B. THE FOLLOWING STUDENT WITHDREW AFTER THE 30-DAY DROP PERIOD.  COMMAND JUSTIFICATION FOR WITHDRAWAL WILL BE PROVIDED LATER IF APPLICABLE: 
PLEASE SORT BY INSTITUTION THEN BY COURSE #. 
(TO ADD MORE STUDENTS SIMPLY HIT TAB KEY WITH CURSOR IN LAST “COURSE #” BOX)
	STUDENT’S FULL NAME
	RATE/RANK
	INSTITUTION
	COURSE #

	
	
	
	







C. THE FOLLOWING STUDENT DID NOT COMPLETE THEIR COURSE AND IS EXPECTED TO RECEIVE A GRADE OF “F”:
PLEASE SORT BY INSTITUTION THEN BY COURSE #. 
(TO ADD MORE STUDENTS SIMPLY HIT TAB KEY WITH CURSOR IN LAST “COURSE #” BOX)
	STUDENT’S FULL NAME
	RATE/RANK
	INSTITUTION
	COURSE #

	
	
	
	



D. THE FOLLOWING STUDENT REQUESTS A 30-DAY EXTENSION IN ORDER TO COMPLETE COURSE WORK.  COMMAND WILL SUBMIT ADDITIONAL COMPLETION REPORT FOR THIS STUDENT AT THE END OF THE EXTENSION PERIOD.
PLEASE SORT BY INSTITUTION THEN BY COURSE #. 
(TO ADD MORE STUDENTS SIMPLY HIT TAB KEY WITH CURSOR IN LAST “COURSE #” BOX)

	STUDENT’S FULL NAME
	RATE/RANK
	INSTITUTION
	COURSE #

	
	
	
	



E. THE FOLLOWING STUDENT HAS UTILIZED A 30-DAY EXTENSION AND NOW REQUESTS AN INCOMPLETE (NOT TO EXCEED 30-DAYS) FROM THEIR INSTITUTION TO FINISH COURSE WORK.  ALL COURSE WORK MUST BE COMPLETED BY THE END OF THE INCOMPLETE PERIOD PROVIDED BY THE INSTITUTION, OR THE STUDENT WILL EARN A GRADE OF “F”.  COMMAND WILL SUBMIT ADDITIONAL COMPLETION REPORT FOR THIS STUDENT AT THE END OF THE INCOMPLETE PERIOD.
PLEASE SORT BY INSTITUTION THEN BY COURSE #. 
(TO ADD MORE STUDENTS SIMPLY HIT TAB KEY WITH CURSOR IN LAST “COURSE #” BOX)

	STUDENT’S FULL NAME
	RATE/RANK
	INSTITUTION
	COURSE #

	
	
	
	



3. BY STATUTE, OFFICERS WILL INCUR A MINIMUM TWO-YEAR SERVICE OBLIGATION FOR TA AND NCPACE COURSES COMMENCING WITH THEIR COMPLETION OF (OR WITHDRAWAL FROM) THE PROGRAM.  THIS TWO-YEAR SERVICE OBLIGATION WILL BE SERVED CONCURRENTLY WITH ANY OTHER SERVICE OBLIGATION.

4. THE STUDENT HAS BEEN PROVIDED WITH THE FOLLOWING LINK TO COMPLETE A COURSE SURVEY - https://www.research.net/r/NCPACE_CUST_SATISF

5. THE FOLLOWING INDIVIDUAL(S) ARE DESIGNATED AS THE IA/OSA/GSA PROCTOR(S) AND WERE RESPONSIBLE FOR RECEIPT AND SECURITY OF THE COURSE EXAMINATIONS.

ENROLLMENT IN THE TERM(S) REQUESTED EXCLUDES AN INDIVIDUAL FROM ACTING AS PROCTOR/CUSTODIAN OF THE COURSE THAT HE/SHE IS TAKING.  PLEASE ENSURE THAT AN ALTERNATE INDIVIDUAL IS AVAILABLE TO PROCTOR AND ACCEPT CUSTODY FOR THIS COURSE.  ADDITIONALLY, PROCTORS WILL NOT BE AUTHORIZED TO ENROLL IN COURSES THAT THEY PREVIOUSLY PROCTORED.
	
PRIMARY POC:		 				
	ADDRESS:	
PHONE: 			  
E-MAIL: 	

ALTERNATE POC:		 				
	ADDRESS:	
PHONE: 			  
E-MAIL: 	
30 SEP 16

